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Empowering Students for Career Success In today's
competitive job market, having academic knowledge alone is not
sufficient to guarantee professional success. Recognizing the
need to bridge this gap, Queen Mary's College (Autonomous),
Chennai, in collaboration with Don Bosco Vazhikaatti (DBV),
launched the Bosco Employability Skills Training Program (BEST)
in 2016. This comprehensive 12 day program was designed to
equip ll-year postgraduate students with the essential skills
required to thrive in the professional world.

The program aimed to enhance students' employability through
practical training in key areas such as career planning, job
hunting,  professional ~ communication, and  personal
development. By providing students with the tools and resources
to navigate the job market with confidence, BEST aimed to
prepare them for both current and future career challenges.

With a focus on hands-on training, expert guidance, and real-
world application, BEST empowered 298 students to develop
critical employability skills, offering them a competitive edge in
their professional journeys. Through personalized learning
experiences, the program has laid a strong foundation for
students to embark on successful careers, equipped with the
knowledge, skills, and networks needed to excel in the
workforce.




About QMC

The QMC is one of the oldest and most prestigious institutions
for women in India. Affiliated with the University of Madras, the
college has earned a reputation for its excellence in both
academics and extracurricular activities. With a mission to
empower women through education, Queen Mary's College
offers undergraduate and postgraduate programs across various
disciplines. The college is known for its commitment to nurturing
students into competent, confident, and socially responsible
individuals. With a rich history of academic rigor and holistic
development, Queen Mary's College continues to provide a
platform for students to succeed in their academic and
professional pursuits.

About DBV
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Don Bosco Vazhikaatti, located in Chennai, is a career guidance
and placement centre dedicated to helping young individuals
enhance their employability skills and secure meaningful
employment. As part of the Don Bosco Network, it aims to
empower youth, particularly those from marginalized
backgrounds, by providing personalized career counselling, skill
development training, and placement services. The centre offers
a variety of programs focused on improving communication
skills, technical knowledge, and job readiness. It also collaborates
with industries and companies to organize job fairs, internships,
and training sessions, ensuring that participants are well-
prepared to meet the demands of the job market. Through its
efforts, DBV plays a crucial role in supporting youth in building
successful careers and personal and professional growth.



About BEST Program

The Bosco Employability Skills Training (BEST) Program is
designed to equip college students with the necessary skills
required to thrive in today's competitive job market. The program
addresses the key areas of Personal Skills, Social Skills, and
Employability Skills, along with a dedicated Campus Recruitment
Drive. By enhancing the students’ knowledge and practical
capabilities, the program aims to holistically improve their
personality and career prospects. Through interactive training
sessions and campus recruitment drives, the BEST program will
empower students to project themselves as confident,
employable professionals capable of excelling in both personal
and professional realms.

Program Objectives
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Pre - Registration
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Program Structure

A Journey of Skill Enhancement The 12-day training program was designed to offer both theoretical and
practical knowledge, ensuring that students were not only aware of key employability skills but also had the
confidence to apply them. The sessions were conducted over two hours each day and focused on a diverse set
of skills that are indispensable in today's competitive job market.

Date To ﬁh: Resource Person

1 Z.DZ.EHESI Employability Skills Intro & Importance DBV Trainers

13.02.2025 !Carear Planning Process DBV Trainars

17.02,2025 iJc:nb Hunting Skills DBV Trainers

20.02.2025 Eﬁﬂd*f Language DBV Trainers

21 .UlEﬂEE!!Fersunal Groocming DBV Trainers

24.02.2 ﬂESH?rufessiunal, Telephone & Email Etiguette DBV Trainers

25.02.2 Gzﬁi Resume Preparation DBV Trainers

26.02.2025|Interview Process DBV Trainers

27.02.2025||Group Discussion DBV Trainers

28.02.2025 iJGh MNetworking (Job Portals) DBV Trainers

02.02 2005 \Mock Interview (Self Introduction Supported by Mirmaan Foundation
i.ﬂnssessment cum Mock Interview) _ Faculties (138 students benefitted) _

04.03.2025 !:; Intéraction on Career Opportunities aftar Fr. Joe Anand, sdb (Director DBV)
I




Training Highlights

1. Employability Skills Intro & Importance

The program kicked off with an engaging introduction to
employability  skills, where DBV trainers explained the
significance of soft skills like communication, adaptability, and
problem-solving. These skills are crucial in enhancing students'
prospects of securing meaningful employment. The session
emphasized how these skills help individuals stand out in
interviews, perform better on the job, and excel in team settings.

2. Career Planning &t Job Hunting

One of the key sessions focused on the Career Planning Process,
where students learned how to map out their professional goals
and pursue the right career path based on their strengths and
interests. Trainers also shared strategies for job hunting,
including how to research companies, network effectively, and
make the most of job portals. Practical techniques were covered,
like tailoring resumes for specific roles and using social media
professionally to increase visibility among employers.

3. Body Language & Personal Grooming

First impressions are vital, especially in professional settings. The
Body Language session focused on how non-verbal cues, such as
posture, facial expressions, and handshakes, can influence
perceptions during job interviews and work interactions.
Students were encouraged to practice positive body language
for confident presentations. In addition, the Personal Grooming
session emphasized the importance of professional attire,
hygiene, and overall self-presentation, ensuring students look
their best in any work environment.
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4. Professional Etiquette:

Telephone, Email, and Workplace Communication Studentw
trained in the nuances of professional etiquette, an esseni
aspect of career readiness. This session explored how to maintain
professionalism in verbal and written communication, including
telephone etiquette (how to communicate effectively over the
phone), email etiquette (drafting formal emails), and overall
workplace communication. Real-life scenarios helped students
understand how to handle different professional interactions
with courtesy and confidence.

5. Resume Preparation &t Interview Process

One of the most practical aspects of the program, the Resume
Preparation workshop provided students with step-by-step
guidance on creating standout resumes tailored for specific
industries. Emphasis was placed on the importance of
customizing resumes, highlighting key achievements, and
structuring content in a clear and concise manner. The Interview
Process session delved into how to answer common interview
questions, craft compelling stories, and handle tough situations
in interviews, such as dealing with gaps in employment.

opportunities.

6. Group Discussion & Job Networking

As part of the Group Discussion session, students participated in
role-plays and discussions, learning how to express ideas, listen
actively, and work collaboratively in group settings. The ability to
perform well in group discussions is often a determining factor
in recruitment processes. Additionally, Job Networking was
covered in a separate session, where students learned how to
leverage job portals, LinkedIn, and other digital platforms to
expand their professional

network and discover



itional Workshops on Job Market Trends €&
iew Techniques To keep the content fresh and
relevant, a special session on Job Market Trends was
included. This covered emerging sectors, the skills in high
demand, and how students can position themselves for
success in future job markets. Another hands-on session
allowed students to participate in mock interviews with
real-time feedback, giving them an opportunity to refine
their responses and demeanour before actual interviews.

8. Mock Interviews:

9. HR Interaction:

Exploring Career Opportunities Post-PG The BEST program'’s final
session, held on March 4th, 2025, featured an interactive HR
Session on career opportunities after completing a postgraduate
degree. Fr. Joe Anand, sdb, Director of Don Bosco Vazhikaatti,
provided insights into the various career paths available to
postgraduates. He discussed opportunities in central and state
government jobs, including UPSC, SSC, TNPSC, and RRB exam:s.
Students were also informed about internship schemes,
scholarships, and how to utilize job portals for career
advancement.

Real-Time Experience & Valuable Feedback On March 3rd, 2025,

u:nrm-:mwﬂmsmr;.mqm Chesnal the program hosted a Mock Interview session. This provided
303 2025)

students with an invaluable opportunity to simulate a real
interview scenario, where they were assessed on their self-
introduction, communication skills, body language, and overall
professionalism. The mock interviews were conducted by trainers
and experts from Nirmaan Foundation, offering personalized
feedback to 138 students. These interviews allowed students to
refine their responses, gain confidence, and identify areas for
improvement before facing actual employers.




Feedback & Impact

The program received positive feedback from 182 students, who expressed how practical and insightful the
training had been. Many students noted how the program made them feel more confident about job hunting
and prepared them to face interviews with improved skills.
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Post-Program Follow-ups

Career Insights Weekly Magazine
sent directly to students' mail IDs, keeping them
informed about industry trends and career advice.

Telecounselling
sessions for personalized career guidance.

DBV WhatsApp Channels
\ 3 for job alerts, educational updates, and
networking.

Don Bosco Vazhikaatti YouTube Channel
4 Access to the YouTube Channel with training
videos, expert talks, and interview insights.

Jobs DBI app

Don Bosco JPN (Jobs DBI app), providing students
with job opportunities directly through the app.

Training and Placement Opportunities
TMF SMART and QUEST ALLIANCE programs, offer

internships and full-time job placement assistance.




CONCLUSION

The Bosco Employability Skills Training Program (BEST) proved to be a transformative
experience for the students of Queen Mary's College. By combining theoretical
knowledge with practical applications, the program ensured that students not only
understood the value of employability skills but also gained confidence in using
them. From resume writing to mock interviews, HR interactions, and ongoing
support, BEST has equipped students with everything they need to succeed in the
professional world. Through a series of insightful sessions, hands-on workshops, and
real-world guidance, BEST has empowered these students to face the challenges of
the job market head-on, setting them up for success in their careers.
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(> SZIEIT Don Bosco Vazhikaatti
o #46, Siruvallur Road, Perambur, Chennai - 600 OT11.

www.donboscovazhikaatti.com

89258 39478, 93852 01459, 044 - 2670 4491




